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Project Closure Checldist Financial Closure Checklist

eChecklist Instructions:

Status History and Attachments

In order to be oble ta close the project financiaily all items in the list need to be checked oz (YES). If any af the items is not opplicable for the project then it can be checked as (YES).
This list provides details based on standord queries bosed on the output 1D so it might not reflect same of the exceptions. Therefore; it should be used as o guide for the closure but
manuo! verification as per the POPP is required by the CO to ensure all the exceptions have been considered ond resolved.

Ensure that all financial tfransactions are in Aflas General Ledger
(Based on final report from the Implementing Partner)

Ho outstanding NEX advances-in either local currency or USD
{Account 16005)

Mo other outstanding advances-in either local currency or USD
{Account 14001, 14056, 14057, 14501, 16008, 16010, 16015,
17008, 17009)

No cutstanding Project Delivery Reports (PDRs);
No open Purchase Orders (POs);

Mo Receipt Accruals;

No Qutstanding Commitments;

Ho outstanding prepaid vouchers (&ccount 18065)

Ho pending vouchers;

All pre-financing acfivities have been recovered and/or
reimbursed.

Mo pending GMS or Direct Project Charging (Formerdy 135). (If
Off-the-top GMS was used, extra-budgetary income taken must
be reconcilied fo aciual expense/delivery. A pro-rata return of
GMS based on the balance of unspent funds must be done);

No pending GLJES;

No unapplied deposits or other unrecorded revenue;

No cutstanding Accounts Receivable to be received from donors
per signed agreements;

No outstanding Contribution Receivable to be collected from
donor (GL Account 14015 Balance including FX Revaluation)

No AR direct journals in budget error or incomplete status;

All assets are transferred or othenwise disposed of, Asset
Transfer letters/documents are in place. (GL 130x Accounts)
(Click Link for ISR, Report)

All un-used inventory items held at the end of the project has
been disposed off or transferred to other projects

Ensure all transactions for salefiransfer’donation/disposal efc. of
assets have been processed and GMS charged.
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Atlas Balance
Account

Transaction Currency Base Currency (USD}
Outstanding Advances 0.00 5 0.00
Outstanding Advances Other 0.00 5 0.00
PDR: http://funex.undp.org
Open Purchase Orders 0.00 % 0.00
Receipt Accruals 0.00 5 0.00

Please ensure commitmenis cutzide Atlas are resclved (Mon-PO Commitments) - Supporting documents if any should be uploaded to Allas
[Attachments Tab)

Prepaid Vouchers

No Pending Vouchers - Please run the query link to verify and check any pending vouchers.

0.00 $0.00

Supporting documents if any should be uploaded fo Aflas (Attachments Tab)

Charged GMS Rate % % 8.00 % 2.00
GLIEs Not Posted 0.00 50.00
Unapplied Deposits by Office 0.00 % 0.00
Contract Pending Events 0.00 5 0.00
Contribution Amount Mot

0.00 50.00

Collected

Mo Pending AR direct journals - Please run the guery link to verify and check any pending AR direct journals.

Assets 40.00 £0.00

Supporting documents if any should be uploaded to Aflas (Attachments Tab)

Supporting documents if any should be uploaded fo Atlas (Attachments Tab)



DocuSign Envelope ID: B363D22B-20BA-468F-95D1-0E882FF 1F649

Al it held a8 inverony should be distibuted or tansfered 1o

recipient ar rebrmed to dorar as specified in the donar kA O  Supporing dosumenis f any should be upleaded s Atlas (Adtachments Tab)
agreamenl.
Al Project Petzy Cash (11015 (cl), 1605w and Project
Cash Aerounts (Aoc. 16108, 18107, 16108 and 16007) | Petty Cash & Cash Advance 0.00 % 0.00
are cleared;
Project Bank Accourt i fully recondled and closed. | Project staff should coondinaie with Implementing parner 1o close Project Bank accourn.
Al Stafl Rrmcareatibas in LISD 14005, 14020, 14022 ;
14025, 140235 14030, 14035, 14042, 14045, 14048, O Etaff Receivables 0.00 30,00
14050, 14055, 14085) ane deanad;
Wl accruad employes bersfits ane fully accouried O Employee Bensfits 0.00 % 0.00
Mo ofher pending liabiliges in US0 Only; (G510 oo Aooounts - ) . P
FEnding LI3DINes .
Excluding 21005) O Pending Liabilities 0.00 % 0.00
oy T ous quarier shoue Zerm Mose sapeness [0 Copyof COR shoukd be uploaded % Atlas (Attachrmerss Tab)
Final LPAC  Siaering commities minites ans available [1  Minges shold be uploaded o Alas (Atachments Tab)
All i cbaervations ane dosesd with supparting documentatian. O Supporting doouments if ary should be uploaded to Ablas (Attachments Tan)
The final COR is signed by LINDP and the mplementing [0  Supporiing documents shoud be Upladed to Atias (Astachments Tab)

Furtnier. Firal repart suttmittest by responsble gartiss,

I comi sharing pecjact, e Lnexpandac bal e General Ledger Cash Balance

agread ta the general ledger. [The Balanoes axdudes Open

 mnd | oo | amomus

Purchass Orders reflectsd in the Outpul Financials) AMD ]| O

{Excludes Outstanding Coriribufian fvabiles b e enllicted 30000 11234 5 0.00

el 30000 11854 $ 0.00

Consyitations with Donars an the disposition of uexperdad LINDP |ssue refunds o dorar 25 She veny last sien befare designating & projest as finandally complets in ATLAS I the donor requests 2
crat-sharig balances, whers rouired by sontrbution [0  refurd at any eardiar point then you nesd o $ie approval of S Chisf, Account Division or Treasurer i issuing e refund, Plasss reler i
w.mm;ﬂuﬂmmwmﬂhmw Refursds o Donors in e POPP.

Al refurds to danors have Been ransferned to Aocount 21080 .

{Perding Refurd to Dorons) and the praject Balanos i e ]| O Pending Refund to Conor 5 0.00 % 0.00

{DOnly in Base Cumancy)

Matified Treasury Cantributions Uinit if the donar agresment )

resuires inberest s be refunded to the danor if spesfied in fhe O  Supporing dooumers if ary should be uploaded o Atlas (Altachments Tah)
agresirel

Matified $he GESC o dose any Fssociabed corract in the ;| O
coniracs module.

All donar reports, as estahshed in the Cost Sharing agresmeant,

weere subrmitied and acknaowledged recsipt by the donor ]| O  Supperding deouments i amy should ba uploaded s Atlas (Attachmernts Tag)
represertative.

Supporting doouments if ary should be uploaded to Ablas (Attachments Tan)

Cliosire af any praject-basad firancial acoounts ar funds. Ones confinmed, project stabus in Atlas will be == 1o “Firancially Clased”. ha further
finaaricial raresscions can ba mosde.

Ensure prajec] accounts am clased O
Far mone information on project chosure procedunas and policies, please refer bo Closing & Project and Firancisl Clesure of Devalapmesnt
Projacts and Firmncial Closure of Trust Furndsin the POPP.
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Management Comments {if any): Find First [ 4] 1-3of 3 D Last

Author chintan_kumar DateTime Stamp 031172019 4:47PM

Levan Bouadze
Resident Representative
UMNDP Pacific Office of Fiji

[+] [=]

Author frances.yuen DateTime Stamp 2400172021 10:10PM

Output reopened on 06 Jan 2021 to release TR in Aflas which has zero financial impact. TR release cannot be actioned for inactive projecis. TR release was
actioned by Shamila Pogeendiran {G55U) based on approval from Zhengzheng Gu.

Author maria.les DateTime Stamp 12052021 6:03PM

Financially closed.

Kevin Petrini
Officer -in-Charge
UMNDP Pacific Office in Fiji

Project Output: 00101018
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Anti-Corruption Adviser, Sonja Trajanoska Team Leader Effective Governance, Revai Makanje Aalbaek
12-may-2021 12-may-2021
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Officer-in-charge, Kevin Petrini
UNDP Pacific Office in Fiji ~ 127May-2021
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